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Dance Gallery’s Student Assistant Program has been developed to provide dancers at the 
intermediate and advanced levels the opportunity to learn what it takes to become a dance 
teacher while being a role model for our younger dancers. Student Assistants will receive an 
assistant rate of $9/hour payable towards the students tuition.  
 
ELIGIBILITY 
For dancers to be eligible for the Student Assistant Program students must 

1. Be at the intermediate or advanced level of training and be 11 years of age or older and 
cannot be a member of the Boys Ballet Program 

2. Be enrolled in at least one ballet class 
3. Be responsible  
4. Commit to a specific number of hours of assisting each week and the assistants are 

expected to fulfill those hours and all conditions of participation 
5. Follow the Dance Gallery of SD Parent/Student Handbook 
6. Be a positive role model at all times 

 
CONDITIONS OF PARTICIPATION 
Students who accept an assistant position will be required to participate in training during the 
summer. 
 
Once a student agrees to an assistant position for a particular class, said student must remain 
with that class for the entire academic year. Students who need to drop out of the program must 
give a written 30-day notice to the office. 
 
Students in the Student Assistant Program are expected to set an example for other students 
both in behavior and dress. 

• Dress Code: When assisting in classes, students must follow the dress code, which is laid 
out in the Parent/Student Handbook. 

o Hair must be worn in a correct bun – NO EXCEPTIONS! 
o No other types of clothing other than dance clothing may be worn 
o No jewelry or decorations are allowed on the body. Only small stud earrings are to 

be worn to class. 
• Responsibilities: 

1. Assistants must arrive and be ready to help their students 15 minutes prior to the start 
of class. 

2. Assistants should be ready to greet the students as they arrive, show them where to 
put their belongings and remind them to potty before they enter the dance room. 

3. Assistants will gather the students by the assigned prep location. At that time, the 
assistant will read books to students. This is an important transition to dance time so it 
should be quiet and peaceful. Do not allow the students to run throughout the studio. 

4. Assistants are responsible for helping the teacher get all of the students into the class 
and sitting “crisscross applesauce” in a circle. The assistant should sit directly across 
from the teacher in the circle. Assistants should help calm any frightened or nervous 
students. 

5. Assistants are key in assisting with making sure the focus of the class is on the teacher. 
Assistants do not chitchat with students once class has begun. 
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6. When the class is standing facing the mirror, assistants should stand up front, facing 
the same way the teacher is facing. Assistants should finish each exercise with the 
students so that the teacher may focus on giving corrections when needed. 

7. During exercises that travel across the floor, assistants are to go to the opposite side of 
the room from the teacher. Assistants should make sure students remain quiet, lined up 
and ready when it is their turn to go. 

8. During the creative/free movement exercises, assistants are expected to participate in 
the exercise with the students unless asked to do otherwise by the teacher. 

9. Assistants are responsible for helping students who need to use the bathroom before 
and during class. 

10. When class has finished, assistants must help the teacher make sure each child gets to 
their parent or guardian. Assistants should stay with any child whose parent or guardian 
is late. If the child’s parent is running more than 10 minutes late assistants are to take 
the child to the office. Never let children go outside without an adult. 

11. If for any reason the teacher is interrupted or has to leave the room during class, 
assistants should keep the class going by either repeating the current exercise or 
coming up with another exercise. 

12. Assistants are responsible in helping the teacher clean and organize the studio after 
class. If you see something that needs to be done – do it! Assistants are responsible for 
returning all dance props to the proper storage location after each class. Dance props 
are to be placed neatly in their location, DO NOT throw them in the bin or on the shelf. 

13. Assistants are expected to always come to class with a positive attitude and a smile on 
their face. 

14. Assistants are expected to know each child’s name. 
15. Assistants should NEVER lean on the barres or look bored during class.  
16. Assistants should always stand, sit, walk, and look like a dancer. 
17. Assistants are to keep a professional “teacher like” presence during class. Assistants are 

not to giggle and laugh when working on new concepts and exercises with the dancers.  
18. Assistants are expected to be role models for the younger students. Their little eyes 

are ALWAYS watching you and hope to be you one day. 
19. Absences: Assistants who need to miss a class for any reason are responsible for 

finding a substitute and informing the teacher and Ms. Amanda prior to their assigned 
class. If you are the assistant of a 3 or 4-year-old class, it is crucial a replacement 
assistant be in that class. As a student assistant be responsible for making sure you get 
your homework and studying for tests done ahead of time as well as making sure you 
keep yourself organized. Staying up late and eating poorly will increase your risk of 
being sick. 

 
STUDENTS’ PERSONAL USE OF SOCIAL MEDIA 
As a Dance Gallery student, what you do and say reflects directly back to the dance studio, 
including your activity on social media. 
 
It is important to remember this when posting content online on personal accounts. Post nothing 
that could reflect negatively on Dance Gallery, and remember that social media is not private, no 
matter how strict you are with your privacy settings. If you do not want something to be seen by 
the public, keep it off social media. Realize whatever you post can be seen by students, friends, 
family, and teachers. Use your personal accounts thoughtfully. 
 
Things to think about when posting on your social media account: 
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1. Avoid anonymity and represent yourself. Anonymous profiles can lead to more negative 
content. 

2. Post within reason, no different than you would offline. 
3. Accuracy. Be sure that what you put on the web is factually correct and doesn’t reveal 

sensitive information. 
4. Once it’s out there, it’s out there forever. Avoid saying anything you wouldn’t be comfortable 

saying to your parent, teacher, etc. 
5. Proof and reproof. Before you hit the ‘post’ button, reread what you’ve written. What you are 

about to post will be associated with your name forever. 
 
Should it be brought to the attention of a Dance Gallery staff members that a student or 
students are not representing Dance Gallery as the Studio Director deems fit. The Studio Director 
has the right to dismiss said student from any current program said student is participating in and 
or dismiss said student from Dance Gallery. 
 
Given the fast changing nature of social media, Dance Gallery will update this policy, as it deems 
necessary. 
 
 

Students in the Student Assistant Program are expected to set a positive example for other 
students both in behavior and dress. If any rules and responsibilities are not followed, we 

meet with the student assistant to make clear where improvement is needed. If the student 
assistant still does not fulfill the responsibilities, she/he will be removed from his/her current 

student assistant position and replaced. Being a student assistant should be viewed as a 
privilege and an honor. 


